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MMOJOXEHMHE
O PABOTE C IEPCOHAJIbHBIMHU JTAHHBIMU
PABOTHHUKOB
MyHHIIMIAJIBHOI0 OX0KEeTHOr0 JOIMKO0/JIbHOI0
o0pa3oBaTeJbHOro yupeskaeHusi Ne 16
«JleTckmii caf KOMOMHUPOBAHHOI'0 BHIA»



1. OBIME TOJIOKEHUSA

1.1. Hacrosimee mosoxenue paspadorano mit MBJIOY Ne 16 (manee mo Tekcry
Yupexnaenne) B cootBeTctBuu ¢ Konctutymmeir P®, TpynoBeim komekcom PO,
denepanbHbIM 3aK0HOM «O mepcoHanbHBIX JaHHBIX» oT 27.07.2006 r. Ne 152 -®3,
[lepeunem cBeneHUN KOH(MUIICHIIMAIBLHOTO XapakTepa, YTBEPKACHHBIM Y Ka3oM
[Ipesugenta P® or 06.03.1997 Ne 188 wu apyrumMu COOTBETCTBYIOIIUMHU
3aKOHOJATEIbHBIMUA U NMHBIMU HOPMATUBHBIMH MTPABOBBIMHU aKkTaMu PO.

1.2. OcHoBHas 1ens HacTosmiero [lomokeHus: — yCTaHOBIIGHHE €IMHOTO MOpsIKa
3alUThl TIEPCOHATBHBIX JIAHHBIX PAOOTHUKOB VYUpexXIeHUs s oOecreueHus
3allUTHl €T0 MpaB W CBOOOJ Mpu 00pabOTKE MEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
3aIIUTHl MPAaB HAa HENPUKOCHOBEHHOCTh YACTHOM KU3HHW, JUYHYI0 U CEMEUHYIO
TanHy.

1.3. Hacrostmum IlonokeHneM ompenensieTcsi MOpsAIOK TMOJydeHus, oOpaboTKw,
XpaHeHUs], TMepefadyd U JI00ro JAPYroro HCMOJIB30BAaHUS IMEPCOHANBHBIX JTaHHBIX
paOOTHMKA, a TakXe BEACHUS €ro JIMYHOIO Jiejla B COOTBETCTBUHU C TPYIOBBIM
3aKOHOAATENLCTBOM PO.

1.4. B mHacrosmem [lojoXeHWH WCIOJB30BAHBI  CIICAYIONME TEPMUHBI H
OTIPEICTICHHUS
- palOTHHK — (U3NYECKOE JIUI0, COCTOSAIIEE B TPYAOBBIX OTHONICHHUSAX C
paboTtoaaresem;

- paboromarens — 3aBenyromias MBJIOY —Ne 16;

- IPEACTaBUTENb Pab0TOAATENS] — PAOOTHHK, HA3HAYCHHBIN MPUKA30M paboToaaTeNs
OTBETCTBEHHBIM 3a cOOp, 00pabOTKy, XpaHEHHE U Tepeaady MepCOHATbHBIX JaHHBIX
PabOTHUKOB,;

- IEpPCOHATbHBIC JIAHHBIE — Jt00ast nH(OpMAITUs, OTHOCAIIASACA K ONpeaeIEHHOMY
WIK ONpeIeIsieMOMy Ha OCHOBAaHMHM TakoW WHMOpMaAruyu (U3HYECKOMY JIHITY
(cyOBEeKTY IEpCOHANBHBIX JaHHBIX), B TOM YHCIIE €ro (haMHINs, UMs, OTYECTBO, IO/,
MecsIl, JaTa ¥ MECTO POXKICHHMs, ajapec, CEMEWHOe, COIMaIbHOE, MMYIIECCTBECHHOE
MoJIoXKeHue, 00pazoBanue, npodeccus, J0X0Abl, Ipyras UHPpoOpMaIus;

- 00pa0oTKa MEPCOHANBHBIX JAHHBIX — JEHCTBHs (Omepamnuu) ¢ MepCOHATbHBIMU
JaHHBIMH, BKJIOYas cOOp, CHUCTEMAaTH3alliio, HAKOIUICHUE, XpaHEHHE, yYTOYHCHUE
(oOHOBJIEHWE, HW3MEHEHHE), HCIOJIb30BAHNUE, PACIPOCTPaHEHUE (B TOM 4YHUCIE
nepenavy), ooe3nuunuBaHue, OJI0KUPOBAHNE, YHUYTOXKEHHUE EPCOHANBHBIX TaHHBIX;

- pacIpoCTpPaHEHWE TMEPCOHAIBHBIX JAHHBIX — JEHCTBHsA, HANpPAaBICHHBIE HAa
nepenadyy TEepCOHAJbHBIX JAHHBIX ONpEACIEHHOMY Kpyry Jwui (mepemava
NEPCOHANBHBIX JAHHBIX) WM HA O3HAKOMJICHHE C TE€PCOHAJIbHBIMHU JIaHHBIMU




HEOTPAaHUYCHHOT'0 KPYTa JINII, B TOM YKCJie 00OHAPOIOBAHNE MTEPCOHAIBHBIX JTAHHBIX B
CpencTBax MaccoBoW wuH(OpMaIuu, pa3MemeHne B HWHOOPMAIMOHHO —
TEJICKOMMYHHUKAIIMOHHBIX CETSAX WU MPEAOCTaBlIEHUE JO0CTyNa K MEPCOHAIbHBIM
JAHHBIM KaKUM — JIN00 UHBIM CIIOCOOOM;

- HCHOJB30BaHWE MEPCOHANBHBIX  JIAHHBIX —  JeHcTBUS  (omepamuu) C
NEPCOHAJIBHBIMU JAHHBIMHM, COBEpPIIAEMBIE B IEJIAX MPUHATUS pEHICHUH WK
COBEpLIEHUSI HHBIX JIEUCTBUH, NOPOXKIAOIIMUX IOPUIUYECKAE IMOCIEACTBUS B
OTHOIIEHUH CYOBEKTa MEPCOHATBHBIX JAHHBIX WM APYTUX JIHII JIMOO HHBIM 00pa3oM
3aTparMBaloLUX MpaBa U CBOOOMABI CyOBEKTa MEPCOHANBbHBIX JAHHBIX WM JPYTHX
JIn,

- 3allUTa NEPCOHATBHBIX JAHHBIX — JAEATEIHHOCTh MO OOECIEUEHUIO C MOMOIIbIO
JIOKQJIBHOT'O  PEryJIUpOBaHMs MOpsiAKa OOpadOTKM MEpCOHAJIbHBIX JAHHBIX H
OpPTaHM3ALMOHHO — TEXHUYECKUX Mep KOH(QUICHIHATbHOCTH HWHGPOPMAIUU O
KOHKPETHOM paOOTHUKE, NOJIYYEeHHOM paldoTodaTreneM B CBSI3U C TPYIOBBIMHU
OTHOLICHUSIMY;

- OJIOKMpOBaHME MEPCOHANbHBIX JIAHHBIX - BpPEMEHHOE MpeKpalieHue cOopa,
CUCTEMAaTH3allii, HAKOIUICHMsS], WCIIOJIb30BAHMS, PACHPOCTPAHEHUS MEPCOHATBHBIX
JAHHBIX, B TOM YUCJIE UX NIE€pPEeNayu;

- YHUYTOXXCHUE [EPCOHAIbHBIX JAaHHBIX — JEHUCTBUSA, B PE3YNbTATE KOTOPBIX
HEBO3MOXHO  BOCCTAaHOBUTHb  COAEp’KaHWE  MEPCOHANBHBIX  JAHHBIX B
MH(OPMAIIMOHHON CUCTEME NEPCOHAIBHBIX JAHHBIX WM B pPE3yJbTaTe KOTOPBIX
YHUUTOXKAIOTCA MaTepUAIbHbIE HOCUTENIN EPCOHABHBIX TAHHBIX;

- 00€e3/1MYMBaHNE MEPCOHANbHBIX JAHHBIX — JEUCTBUS, B pe3yibTare KOTOPBIX
HEBO3MOXXHO OIPEIEIUTh NPUHAMIECKHOCTh NEPCOHANBHBIX JAHHBIX KOHKPETHOMY
pabOTHUKY;

- xoHbuaeHnManpHas uHGOpMaIms — 3To HHpopMarus (B ITOKyMEHTHPOBAHHOM
WIN DJICKTPOHHOM BHJIE), OCTYN K KOTOPOW OrPaHUYMBACTCS B COOTBETCTBHU C
3aKoHOAATeNbCTBOM PO.

1.5. Hacrosimee IlonoxkeHue yTBep)KIaeTcsi PYKOBOJIUTENIEM YUPEXKICHUS U
JEUCTBYET 0 MPUHSATHS HOBOTO.

2. CbOP, OBPABOTKA U 3ALIUTA
HHEPCOHAJIBHBIX TAHHBIX PABOTHHUKA

2.1. TlepconanpHbic JaHHBIC pPaOOTHUKA OTHOCSTCS K KOH(MHICHIIUATILHOMN
unpopmaruu. TpeOoBanuss Kk paboTe ¢ MEPCOHANBHBIMH  JAHHBIMH DPAOOTHHUKA
ycTaHoBjeHbl ¢T.86 TpymoBoro kojmexkca P® wu sBistoTcs 00s3aTeIbHBIMU IS
CTOPOH TPYJIOBOTO OTHOIICHUS.

2.2. O6paboTKa MepPCOHATBHBIX JAaHHBIX MOXKET OCYIIECTBIATHCS PabOTOIATEIEM WITH
€ro MPEJCTABUTEISIMU TOJIBKO C COTJiacus pabOTHWKA, 3a MCKIIOYEHHUEM CIIyYacs,
MpPEeAYyCMOTPEHHBIX . 2.3 HACTOSIIIETO [TonoxxeHus.



2.3. Cornacust paboTHHKA MPU 00pabOTKE €ro NepCOHATBHBIX TaHHBIX HE TpeOyeTcs
B CJIy4asix, Korja:

2.3.1 O6paboTka mepCcoOHANBHBIX JaHHBIX PAOOTHHKA OCYIIECTBISETCS Ha OCHOBAHHUH
(enepanbHOro 3aKOHA, YCTaHABIMBAIOIIEro €€ IeJlb, YCIOBHS IOJYYCHHS
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, MEPCOHAIbHBIC JaHHBIE KOTOPBIX
HoAJIeKaT 00paboTKe, a TaKKe ONMPEIEINAIONIEro MOJTHOMOYUS paboToAaTeNsl U €ro
npeacTaBUTENCH.

2.3.2. O6paboTKa NEPCOHATBHBIX JaHHBIX PAOOTHHKA OCYIIECTBISIOTCA B IEISAX
MCTIOJTHEHHS JIOTOBOPA, OAHOM U3 CTOPOH KOTOPOTO SBIISIETCS caM PaOOTHHK.

2.3.3. OOpabGoTka TMEpCOHANBHBIX JIAaHHBIX pa0OTHHUKA OCYIIECTBIACTCS MJiA
CTaTUCTUYECKUX WJIM HWHBIX HAyYHBIX IEJIed TpH YCIOBUH 005S3aTEIHHOTO
00e3TMYNBaHUS TEPCOHATBHBIX JTaHHBIX.

2.3.4. OOpaboTKka TEPCOHANBHBIX JAHHBIX pa0OTHHUKA HeoOXoauMma IS 3aIluThl
KU3HH, 370POBbSl WJIM HHBIX KU3HCHHO BaXHBIX HHTEPECOB PAOOTHHKA, €CIIH
MOJIydeHHUE coryiacksi pabOTHHUKA HEBO3MOKHO.

2.3.5. O6paboTKa MEepPCOHANBHBIX TAaHHBIX PaOOTHHWKA HEOOXOaWMa ISl JTOCTABKH
MOYTOBBIX OTMPABIICHUMN OpraHM3alUsMU TIOYTOBOM CBSI3U, OCYIIECTBICHUSA
orepaTopaMu JIEKTPOCBA3U PACUETOB C MOJB30BATEISIMU YCIYT CBSA3U 32 OKa3aHHBIE
YCIYTU CBSI3M, a TaKXKe JUIsl PacCMOTPEHMsI TPETEH3UM TOJb30BaTeliel yciayraMu
CBSI3H.

2.3.6. OcymecTBasieTcss 00pab0TKa MEPCOHANBHBIX JaHHBIX PAOOTHUKA, TTOICKAIINX
OIyOJIMKOBAHUIO B COOTBETCTBUU C (he/lepaIbHBIMU 3aKOHAMH.
2.4. Ilpn moctymieHnu Ha paboTy B YupexaeHue paOOTHHUKOM MPEIOCTABISIETCS
paboTofaTento WM €ro NpeJACTaBUTENI0 TMepCOHaJIbHBbIE JaHHBIE O cebe B
JOKYMEHTHPOBAaHHOU hopMme:
- macnopt rpaxaanuHa PO;
- TpyJI0Basi KHIIKKA, 332 UCKIFOUEHUEM CITy4aeB, KOTra TPYA0BOM JOTOBOP
3aKJTFOYAETCsI BIEPBBIC WM paOOTHHUK MOCTYIAeT Ha pPaboTy Ha YCIOBHIX
COBMECTHUTEIIbCTBA,
- CTPaxoBOE CBUACTEIBCTBO TOCYIAPCTBEHHOTO TICHCHOHHOTO CTPaXOBAHUS;
- UHH,;
- TOKyMEHTBI BOMHCKOTO Y4€Ta — JJII BOGHHOOOSI3aHHBIX U JIHII,
MOJIICKAIIMX TIPU3BIBY HA BOCHHYIO CITYXOY;

- TOKyMEHT 00 00pa30BaHWH, O KBATHU(UKAIIMHN WM HATHYAH CTICIIHATBHBIX
3HAHWH NP TIOCTYIUICHUH Ha paboTy, TPEOYIOIIYIO CIICIIHAbHBIX 3HAHUH
WM CTICTIMAIBHOM TIOJITOTOBKH;

- MEIUIIMHCKOE 3aKITI0YCHUE



2.5. Tlocne Toro xak pabotomarerneM OyAeT MPUHATO pelieHUe O mpuéMe pabOTHHUKA
Ha paboTy, a TakkKe B TOCICACTBUU B TMPOIECCE TPYIAOBOU MESITEIBHOCTH K
JOKYMEHTaM, COJIEp)KalllUM TIepCOHAJbHBIC JIaHHBIE paOOTHHUKA, TaKXke OyayT
OTHOCHUTKCS:

- TPYAOBOH J1I0rOBOpP M NpHUKa3 0 IpuéMe Ha pabory;

- CBEJICHUS O TIOOMIPEHUSIX U HArpaxJICHUSIX (HaTUUue MMOYETHBIX IPaMoT,
OnaroapCcTBEHHBIX IMUCEM, YIOCTOBEPEHUH O BETEPAHCTBE U JIp.);

- IpUKa3bl 00 U3MEHEHUH YCIIOBUH TPYI0BOrO IOTOBOPA;

- KapTouka yHuuuupoBanuoi ¢popmel T - 2, yTBepk1EHHAS
noctanoBiaeHueM I'ockomcraTta Poccun ot 05.01.2004 Ne 1;

- IMYHOE JIEO0;

- CBEJICHHSI O CEMEHHOM IOJIOKEHUH (CBHIETEIBCTBO O Opake, O
pacTop)KeHUH Opaka);

- CBEJICHUS O HAJIMYUU JIeTel (CBUIETEIBCTBO O POXKIACHUU pEeOEHKA);

- CBEJICHUSI O COCTOSTHUM 3/10pPOBbS

- CBEJICHHSI O COCTaBE CEMbH (CIPaBKa O COCTaBE CEMbH);

- CBEJICHUS O JOXOJIE C PEABIAYIIEro MecTa paboThl (CripaBKa);

- IpyTre JOKYMEHTHI.

2.6. Eciii mepcoHanbHbBIC TaHHBIE PA0OTHHUKA BO3MOYKHO TIOJTYYHUTh TOJIBKO Y TPEThE
CTOpPOHBI, TO pabOTOAATENb UE€pPE3 CBOCTO MPEACTaBUTENS yBEAOMISET pabOTHHKA 00
TOM HE MEHEEe 4YeM 3a TpU paboyux JHA U MOJy4aeT OT pabOTHHKA MUCHMEHHOE
cornacue (MO0 MUCHMEHHBIN OTKa3), KOTOPOE TOT JOJDKEH JaTh B TCUCHUE MATH
paboyux JHEH ¢ MOMEHTa TOJNydeHHs OT paboToaaresiss COOTBETCTBYIOIIETO
yBEJOMJICHHSA. B NMHCBMEHHOM yBEAOMJIGHHH pPabOTOMATeNh OKEH IOCTaBUTH
paboTHMKa B WM3BECTHOCTh O TMOCJIEACTBUSIX OTKa3a B Jadye WM COrJacusi Ha
MOJTyY€HHE MTEPCOHANIBHBIX JIAaHHBIX, BKJIIOYasi OTKa3 B MpuUEMeE Ha padoTy.

2.7. PabGoronarens M €ro mpeACTaBUTEIH, MOTYyYaroIue B 00pad0oTKy MepCOHATbHBIC
JaHHbIe paboTHHMKA, 00s3aHBI COOMIOJATh KOH(MUICHIIMATBLHOCTh HWHGOPMAIIUH.
JlaHHOe MpaBWIO HE paclpoCTpaHseTcsl Ha OOMEH NEPCOHANBHBIMU JaHHBIMU
pabOTHUKOB B MOPSIAKE, YCTAHOBICHHOM (heIepabHBIMU 3aKOHAMM.

2.8. 3ammra TEpPCOHANBHBIX JaHHBIX pPAOOTHUKA OT HEMPaBOMEPHOTO WX
MCTIONB30BAHMSI WM yTPaThl oOecnieunBaeTcsi paboTomareneM 3a CY€T ero CpecTB B
MOPSAZIKE, YCTAaHOBIGHHOM TpymoBeIM KojekcoM P®, wuHbIMU deneparbHbIMU
3aKOHAMU.

3. XPAHEHHUE INEPCOHAJIbBHBIX TAHHBIX PABOTHUKA

3.1. TlepconayibHble AaHHbIE PAOOTHUKOB YUPEKIEHUS XPaHATCA HAa OYMa)KHBIX
HOCHUTENSIX B KAOMHETE PYKOBOIUTENS.



3.2. KoHkperHble 0053aHHOCTH MO 00pabOTKe, XpaHEHUIO M BbIJade MEPCOHATBHBIX
JAHHBIX PAOOTHUKOB: JIMYHBIX [€J, TPYIOBBIX KHIXKEK (AyOIMKATOB TPYHOBBIX
KHIDKEK), WHBIX JOKYMEHTOB, OTPa)KarolIUX IEepPCOHAIBHBIC JaHHbIC pPaOOTHUKOB,
BO3JIATalOTCSl IO TpPHKa3y Ha KOHKPETHBIX TIpeacTaBuTeneil paboromatens u
3aKpeIUISIOTCS B TPYAOBBIX JOTOBOpaX, 3aKIOYaeMbIX C HUMH, U JOJDKHOCTHBIX
UHCTPYKITUSX.

3.3. B oTHOIIEHNH HEKOTOPBIX JOKYMEHTOB JICHCTBYIOIIUM 3aKOHOJATeIbCTBOM Pd
MOTYT OBITh yCTAaHOBJICHBI HHBIE TpeOOBaHUS XpAaHCHHUS, YEM MPETYCMOTPEHO
HactosuM [lonoxkenuem. B Takux ciaydasx paboTojaTeiab W €ro MpeACTaBUTEIIH
PYKOBOJICTBYIOTCSI paBUIIAMH, YCTaHOBJICHHBIMHU COOTBETCTBYIOIIMUMU
HOPMAaTUBHBIM aKTOM.

3.4. CBGI[CHI/I}I 0 pa6OTHI/IKaX MOI'YT TAKXKC XPAHUTHCA HA 3JICKTPOHHBIX HOCUTCIIAX,
AOCTYII K KOTOPBIM OI'paHHUYCH IIapOJICM.

3.5. Pabortomatens U ero mpeacTaBUTENN OOECIEUMBAIOT OTPAaHUYCHHUE TOCTyHa K
MEPCOHANBHBIM IaHHBIM PaO0OTHUKOB JIUIaM, HE YIIOJTHOMOUYEHHBIM 3aKOHOM.

3.6. locTyn k mepcoHaJIbHBIM JaHHBIM PAOOTHUKOB 0€3 CHEIUATbHOTO pa3peuieHus
paboromarenss UMEIOT pPaOOTHUKH, 3aHUMAIOIIME B YUPEKIECHUU CIETYIOIINe
JOJKHOCTH

- ICIIOTIPOU3BOIUTEb;
- CTapiiMid BOCHUTATENb (TOJIBKO K MEPCOHATBHBIM JIAHHBIM IEAarorndecKux
pabOTHUKOB);

3.7. Ilpu momy4eHUn CBENICHUH, COCTABIISIONINX MMEPCOHAIBHBIC JaHHBIC PaOOTHHKA,
BBIIICNIEPEYUCIICHHBIE JIMI[A HMMEIOT MpaBO TMOJy4yaTh TOJBKO T€ MEPCOHANbHbBIC
JaHHbIE pa0OTHUKA, KOTOPbIE HEOOXOIUMBI JJIsI BHIMOJTHEHUSI KOHKPETHBIX ()YHKIIHM,
3aIaHUM TP TIOJTHOM COOJTIOIEHUU KOH(PUICHIIMATIBHOCTH.

4. IEPEJAYA ITEPCOHAJIBHBIX JAHHBIX PABOTHHUKA

4.1. Tlpm nepemade mNepcOHANbHBIX [aHHbIX pabOTHHKA padoToaaTenb 00s3aH
coOmoath cienyroiue Tpedoanus (ct.88 Tpymosoro koaekca PD):

4.1.1. He cooOmarh mepcoHaNbHBIC IaHHBIE pPAaOOTHHKA TPEThel CTOpoHE Oe3
MUCBMEHHOTO Ccorjlacusi pa0OTHHKA, 3a WCKIIOYEHHEM CIIy4aeB, KOrjga JTO
HEOOXOAUMO B IIENAX MPEAYNPEKACHUS YIpo3y >KM3HU M 3I0POBBIO PabOOTHHKA, a
TaKk)K€ B ClIy4dasX, YCTAaHOBJICHHBIX (ejepaibHbIM 3aKOHOM. YYUThIBasA, 4YTO
Tpynosoii konexkc PD He onpenensier KpUTEpU CUTyaluu, MPEACTABISAIOIUX YTPO3Y
KU3HU WU 37I0pOBbI0 PaOOTHHMKA, paboTomarenh B KaXJIOM KOHKPETHOM Clydae
JIETIa€T CAaMOCTOATENBHYIO OLIEHKY CEpPbE3HOCTH, HEMHUHYEMOCTH, CTEIEHU TAKOU
yrpo3bl. Ecnum ke nuno, oOparuBieecss C 3alpocoM, HE  YINOJIHOMOYEHO



(denepanbHBIM 3aKOHOM Ha MOJYYEHHE MEPCOHAIbHBIX JAHHBIX pPAOOTHUKA, JTHOO
OTCYTCTBYET HNHCbMEHHOE corjlacue pabOTHMKa Ha [PENOCTaBICHUE  €ro
IEPCOHANBHBIX CBEACHUM, JM00, IO MHEHHIO paboTojaTens, OTCYTCTBYET yrposa
’KU3HU WU 3J0pPOBBI0 paOOTHHKA, padoToaTeNb 00513aH 0TKA3aTh B IIPEIOCTABICHUN
HNEPCOHANBHBIX JAaHHBIX JIMIY, OOpaTUBIIEMYCS C 3alpOCOM, U BbIJATh NUCbMEHHOE
yBeIoMJIeHHE 00 0TKa3e B MPEIOCTABICHIHU IEPCOHATBHBIX TaHHBIX.

4.1.2. He cooOmath nepcoHajabHbIE JaHHbIE PAaOOTHHKA B KOMMEPYECKHX LeNsaX 0e3
€ro MUCbMEHHOTO COIJIacHsl.

4.1.3. [lpeaynpennuTsh YHOJHOMOUYCHHBIX JIHII, TOTYYAIOIIUX MEPCOHAIBHBIC JaHHBIC
pabOTHUKA, O TOM, YTO ITH JAHHBIC MOTYT OBITh MCIOJIH30BAHBI JIUIIb B IEIAX, IS
KOTOPHIX OHH COOOIIEHBI, U TPEOOBATh OT ATHX JIAI MOJATBEPKIACHUS TOTO, YTO ATO
MPaBUIIO COOIIOCHO.

4.1.4. OcymecTBIATh Mepeaavyy NEPCOHAIBHBIX JaHHBIX PAaOOTHUKA B Mpejenax
OJTHOTO paboTOoaTeNsl B COOTBETCTBHUH € HacTosiuuM [lomoxxeHuem.

4.1.5. Pa3zpemath JOCTyN K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIELIUAIBHO
YIOJHOMOYEHHBIM JIMLAM, IpPU 3TOM YKAa3aHHBIE JMUA JOJKHBI WMETh IIPABO
MOJIy4aTh TOJIBKO T€ MEPCOHAIbHBIE TaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI IJIs
BBINIOJIHEHUSI KOHKPETHBIX () YHKLIUH.

4.1.6. He 3anpammuBarth WHGOPMAIMIO O COCTOSIHUM 3JI0pOBbsi PaOOTHHKA, 3a
UCKJIIOUEHUEM TeX CBEACHUN, KOTOPHIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH
BBINIOJTHEHUSI pAOOTHUKOM TPYIOBOHM () yHKIIHH.

4.1.7. TlepemaBaThb NEPCOHANBHBIC JIaHHbIE pPAOOTHHUKA €ro TPEJICTABUTENSIM B
MOPSIIKE, YCTAHOBJICHHOM TpynoBBIM KoJleKcoM M HactosmuM [lomoxenuem, u
OTpaHUYMBATH d3Ty HHPOPMAIMIO TOJBKO TEMH TIEPCOHAIBHBIMU JIAHHBIMU
paboTHUKA, KOTOPhIE HEOOXOAMMBI JJI BHITIOJHEHUSI YKa3aHHBIMU MPEJCTABUTEISIMU
ux pyHKIML.

5. OBSI3BAHHOCTHU U OTBETCTBEHHOCTbD
PABOTHHUKA U PABOTOJATEJIA

5.1. B mensx oOecrnedyeHUs: JOCTOBEPHOCTH TEPCOHATBHBIX JaHHBIX PaOOTHHUK
00s13aH:
- ipu ipuéMe Ha paboTy MPEAOCTaBUTH PYKOBOIUTENIO HIIH €TO
YIOJTHOMOYEHHBIM JIUIIaM TOJIHBIE U JIOCTOBEPHBIE JaHHBIC O cebe;
- B ClTy4ae U3MEHEHUS CBEJICHUH, COCTABIAIONINX NIEPCOHATBHBIC TAHHbBIE
paboTHUKA, HE3aMENIUTEIHHO MPEAOCTABUTh TAHHYIO HH(POPMAIIUIO
PYKOBOIUTEIIO WJIA €r0 YIOJHOMOYCHHBIM JIUIIAM.



5.2. PaGoTonarenp 1 €ro ynoJHOMOYEHHBIE TIPEACTaBUTEIN 00s13aHbI:
5.2.1. OcyecTBIATH 3alIUTY NEPCOHATBHBIX JaHHBIX PAOOTHUKA.

5.2.2. OGecneunTh XpaHEHNUE TEPBUYHON yUETHON NOKYMEHTALUU MO YyUYETY Tpyna
€ro OIuIaThl, K KOTOPOW, B YaCTHOCTH, OTHOCSTCS OKYMEHTBHI MO YYETY KaApOB,
JOKYMEHTHI TIO YYETY UCHOJIB30BaHMU pab0Yero BpeMEHU U PacuéToB ¢ paOOTHUKOM
10 OIUIaTe TpyAa U Ap.

5.2.3. 3arnonHeHue JOKyMEHTAIlUU, COAepIKalllel nmepcoHaabHbIe JaHHbIE paOOTHUKA,
OCYIICCTBJIAITH B COOTBETCTBHHM C YHH(DUIIMPOBAHHBIMH (opMaMH TECPBUYHOU
y4éTHOM JOKYMEHTAIlMM 1O YYETY Tpyda W €ro OIUIaThl, YTBEPKACHHBIMU
nocta”oBienreM ['ockoMmcraTta Poccun ot 05.01.2004.

52.4. B nmnopsaake, mnpemycmorpeHHoM cT.14 ®depepansHoro 3akoHa  «O
NEPCOHAIBHBIX JJAHHBIX», COOOITUTH Pa00TOATENs HIIK €T0 3aKOHHBIX, OTHOCSIIIUXCS
K paOOTHHKY, a TaKXe MPEJOCTaBUTh BO3MOXKHOCTH O3HAKOMIJICHHS C HUMH IIPH
oOpaleHu pabOTHUKA WK €r0 3aKOHHOTO MPEACTABUTEIIS, TUOO B TEUEHUE JECATH
pabouux JHEW C JAaThl MOJYYEHHsS 3ampoca paOOTHUKA WM €ro 3aKOHHOTO
MpPEeACTABUTEIIA.

5.2.5. B cinywae oTKaza B MpeAOCTaBICHUM pPAOOTHUKY WM €ro 3aKOHHOMY
NPEJICTABUTENIO MIPU OOpalleHny JTUO0 MPH MOTYYEHUH 3arpoca pabOTHUKA WIH €ro
3aKOHHOTO TMpPEACTaBUTENII HH(OpPMAIMU O HAJUYMHM TEPCOHANBHBIX  JAHHBIX O
paboOTHUKE, a TaKXe TEePCOHAIBHBIX JAaHHBIX JaTh B MHCHbMEHHOW (dopme
MOTHUBUPOBAHHBIA OTBET, COAEP)KALIMN CCBUIKY Ha IMOJIOXKEeHue Y. S cT1.14
®denepanbHoro 3akoHa «O MEpPCOHANBHBIX JAHHBIX» WIM HMHOTO (eneparbHOro
3aKOHA, SIBISIONIETOCS] OCHOBAaHUEM JIJIsi TAKOTO OTKAa3a, B CPOK, HE MPEBBIIIAIOIINM
ceMu pabouux JHEW co JHS oOpaiieHuss paOOTHUKA WM €ro 3aKOHHOTO
OpeacTaBUTeNsl, IuWOO0 C JaThl TOJNYYEHHs 3ampoca paOOTHHKA WIH  €ro
MIPEICTaBUTEIIS.

5.2.6. be3Bo3Me3HO MPEOCTaBUTh Pa0OTHUKY WM €r0 3aKOHHOMY TPEJCTaBUTEIIO
BO3MOXXHOCTh O3HAKOMJICHHSI C TIEPCOHAJIbHBIMH JaHHBIMU pA0OOTHHKA, a TaK¥Ke
BHECTH HEOOXOIUMBIC U3MECHECHUS, YHUUTOXKHUTD U OJIOKHPOBATh COOTBETCTBYIOIIHE
MEPCOHATBHBIC JTAaHHBIE IO TPEIOCTaBICHUM PAOOTHUKOM WM €ro 3aKOHHBIM
NpEe/ICTAaBUTEIIEM CBEJCHHM, TMOJITBEPKIAIONINX, YTO TMEPCOHAJIbHBIE JlaHHBIC
pabOTHUKA SIBISIOTCS HETMOJHBIMH, YCTApEBITUMHU, HEIOCTOBEPHBIMHU, HE3aKOHHO
nosydeHHbIMA. O BHECEHHBIX M3MEHEHUSX M TPEANPHUHATHIX Mepax paboromarenb
WIH YIOJHOMOYEHHBIC JIMIa 00s3aHbl YBEIOMHUTH PAOOTHHKA WIIM €r0 3aKOHHOTO
NPEJICTAaBUTEIS M TPETHUX JIUI], KOTOPBIM MEPCOHAIbHBIC JTAaHHBIC paOOTHHUKA ObLIH
nepeIansbl.

5.2.7. Tlo nmucbMEeHHOMY 3asiBIEHWI0O PAOOTHUKAa HE Mo37AHEe TPEX MHEH co JHS
[OJAa4YM 3TOT0 3asIBJICHHS BbIIATH MOCJIEAHEMY KOIUHM JTOKYMEHTOB, CBSI3aHHBIX C



paboroii (komuu TpuKaza o npuéMe Ha padoTy, MPUKA30B O MEPEBOAAX Ha JPYIYIO
paboTy, mpuka3a 00 yBOJbHEHUU C PaOOTHI; BHITUCKU U3 TPYJOBON KHIIKKH; CIIPABKH
0 3apaboTHOM IUIaTe, Mepuojae paboThl B JaHHOM YupexaeHun u Ap.). Komwuun
JOKYMEHTOB, CBSI3aHHBIX C pabOTOi, 3aBepsIOTCS paboTomareneM HaAJeKaIluM
00pa3oM U MPEIOCTABISIIOTCS PaOOTHUKY O€3BO3ME3THO.

5.2.8. B nemsax obecnedeHusi COXPaHHOCTH JOKYMEHTOB IO JUYHOMY COCTaBY
YBOJBHSIEMBIX pa0OOTHUKOB B Clly4ae PEOpraHu3alii U JIUKBUAALUU YUPEXKICHUs, a
TaK)KE€ COIMAJIbHOM 3alMIIEHHOCTH pAaOOTHHUKOB, BBINOJHSIONUX  paboTy IO
TPYZIOBOMY JIOTOBOPY, BKJIIOUATh B CBOM yUpeIUTENbHbIE JTOKYMEHTHI MpaBuia yuéTa
M COXPaHHOCTH JIOKyMEHTOB II0 JIMYHOMY COCTaBy, a TaKXe CBOEBPEMEHHOM
nepeayd uX Ha roCcyAapCTBEHHOE XpaHEHHE MpPU PEOpPraHMU3alMK MW JTUKBUIAIUNH
opuandeckoro nuna (pacnopsibkenue IIpaButensctsa PO ot 21.03.1994 Ne 358 — p
«O06 obecrnieueHnU COXPaHHOCTH JJOKYMEHTOB I10 IMYHOMY COCTaBY»).

5.2.9. B ciydae peopraHu3zaniy Win JUKBUAANUN Y UPESKICHHUS YUET U COXPAaHHOCTh
NOKYMEHTOB IO JINYHOMY COCTaBYy IMOPSANOK NEPEAAYd MX Ha TOCYIapCTBEHHOE
XpaHEHUE OCYUIECTBIIATL B COOTBETCTBUM C IIPaBUIIAMM, IIPEAYCMOTPEHHBIMU
Y4pEIUTEIBbHBIMUA JOKYMEHTAMMU.

5.3. B memsax obecmeueHus mpaB W CcBoOOA pabOTHWMKA paboTOAaTeNb W €ro
Npe/ICTaBUTEIN TIpU 00pabOTKE MEPCOHAIBHBIX JIAHHBIX pa0OTHHUKA COOJIOJATh
cienyoue TpeOoBaHus

5.3.1. OOpaboTka TmEpPCOHANBHBIX  JaHHBIX pabOOTHUKA  OCYHIECTBISETCS
WCKITIOYNTEIBHO B IEIIX OOeCredeHHs] COOJIONCHUS 3aKOHOB WHBIX HOPMATHBHBIX
MIPABOBBIX AaKTOB, COJCUCTBUHM pPAOOTHUKY B TPYIAOYCTPOMCTBE, OOyYCHHH U
NPOJBIKCHUU TIO0 Ciayk0e, oOecnedeHus: JHYHOW OCE30MacCHOCTH PaOOTHHKA,
KOHTPOJISI KOJMYEeCTBA M KauyecTBa BBIMOJIHSAEMON paboThl M oOecreueHus
COXPaHHOCTU UMYIIIECTBA pab0TOAATENs], pAOOTHUKA M TPETHUX JIUII.

5.3.2. Ilpu ompexnenennn o0bEMA M coAepKaHUs 00pabaThIBAEMBIX MEPCOHATBHBIX
JaHHBIX ~ paOOTHUKAa  paboTojaTelb M €ro  MPEACTAaBUTENH  JOJDKHBI
pykoBoactBoBatbess Koncrurynuen PO, Tpynoseim koaexkcom PO, denepanbHbIM
3akoHOM « O mepcoHanbHBIX HaHHBIX» OT 27.07.2006 Ne 152 — ®3 u uHBIMH
dbenepaabHBIMU 3aKOHAMH.

5.3.3. Bce nepcoHanbHble JaHHbIe paOOTHUKA pabOTOAATENb U €ro IpPEeCTaBUTENN
00s3aHBI TIOJIYyYaTh TOJBKO JHYHO Yy paboTHWKA. Ecimu mepcoHanbHBIC JaHHBIC
paboOTHUKA BO3MOXHO TIOJYYHUTh TOJBKO Y TPEThEd CTOPOHBI, TO PAOOTHUK JOHKCH
OBITH YBEJOMJICH 00 3TOM 3apaHee H OT HETO JOJDKHO OBITh TOJIY4EHO MUCHMEHHOE
cornmacue. PaGorogaTens M ero MpeICTaBUTEIN JIOJDKHBI COOOMIUTH PabOOTHUKY O
NeNsIX, MPEArnojaraéMbplXx HWCTOYHHKAX M CIOCO0AX TIOJYYEHHUS TIePCOHATBHBIX
JTaHHBIX (Harmpumep, ohopMIICHHE 3arpoca Ha MpeXHEe MECTO paboThl paOOTHHKA B
IEJSIX BBIICHEHHS €T0 MPOo(eCCHOHATBHBIX KAa4eCTB, 3apoca B ydeOHOE 3aBeCHHUE O



NOJUIMHHOCTH JTIOKyMeHTa 00 00pa3oBaHWM H T.1.) H TOCIEACTBHAX OTKa3a
pabOTHUKA 1aTh NUCHMEHHOE COrJIache Ha MX MOJy4YECHHE.

5.3.4. PaGorojmarens H €ro NpeACTaBUTEIM HE HUMEIT IIpaBa IMOJIy4aTb M
o0pabaTeiBaTh MEpPCOHANBbHBIC JAaHHbIE pPa0OTHUKA O €ro MOJUTHYECKHUX,
PEUTHO3HBIX ¥ UHBIX YOSKICHUSIX M YACTHOW XKU3HU. B ciydasx, HemocpeacTBEHHO
CBS3aHHBIX C 3alMpocaMH TPYJAOBBIX OTHOIICHWH, B COOTBETCTBMU CO CT.24
Koncturynmuun P® pykoBoaWTens W €ro MPEICTABUTEIM BIIpaBe MONy4daTh H
0o0pabaTeiBaTh JaHHBIE O YACTHOW >KM3HU PaOOTHHKA TOJBKO C €ro MHCHMEHHOTO
COTJIacusl.

5.3.5. Pabotomarens u ero mpeACTaBUTENM HE HMEIOT IMIpaBa IMOIy4aTh W
00pabaThIBaTh IEPCOHATBHBIC JAHHBIC PAOOTHUKA O €TO YICHCTBE B OOIIECTBEHHBIX
O00BEIMHEHUSX WM €ro MPOQPCOIO3HOW IEATEIBHOCTH, 3a HUCKIIOYEHHEM CIy4yacs.
[IpexycMOTpeHHBIX (eepaabHbIM 3aKOHOM.

5.4. [lpu npuHATAN PEUICHNH, 3aTParuBaloLINX HHTEPECkl pabOTHUKA, pabOTOAATEh
HE UMEET

npaBa OCHOBBIBAThCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, TOIYYCHHBIX
UCKJIIOYUTEIHHO B

pe3yNbTaTe UX aBTOMATH3HUPOBAHHOW 00paOOTKH MM AIIEKTPOHHOTO TOTYYECHUSI.

5.5. PaboTrHMK Hecér OTBETCTBEHHOCTb 3a JIOCTOBEPHOCTh JOKYMEHTOB,
COCTABJAIOIINX €ro TNEPCOHAJbHBIC JIAHHBIC, B IOPSAJIKE, YCTAHOBICHHOM
3aK0HO/1aTeNLCTBOM PO.

5.6. Jluma, BWHOBHBIE B HapymieHun TpeboBanuii denepanpHoro 3akoHa «O
NEPCOHAIBHBIX JaHHBIX», HECYT TIPAXKIAHCKYI, YTOJIOBHYIO, aJIMHHHCTPAaTUBHYIO,
JUCLHUIUIMHAPHYID W HMHYIO  I[PEAYCMOTPEHHYK)  3aKOHOAATeNbCTBOM PO
OTBETCTBEHHOCTb.

6. IPABA PABOTHHKA 110 3AIIUTE NEPCOHAJIBHBIX TAHHBIX

6.1.PaboTHMK WMeEeT MpaBO Ha IMOJYYEHHUE CBEJCHHA O CBOUX TMEPCOHATBHBIX
TAHHBIX, HAXOAIINXCS Ha XpaHECHUU y pabOTOATENsI M €T0 YIIOTHOMOYCHHBIX JIHII,
TpeOOBaTh YTOYHCHHS CBOMX TIEPCOHAIBHBIX MJaHHBIX, HMX OJOKMPOBAHUSI WM
VHUYTOXKEHUS B CJy4dae, €CIU OHU  SBJISIOTCS HEMOJHBIMH, YCTapeBIIMMH,
HEJI0CTOBEPHBIMU, HE3aKOHHO TMOJIYYECHHBIMHU WA HE SIBIISIOTCS HEOOXOIUMBIMU JIJIs
BBITIOJTHEHUEM pAOOTHUKOM CBOMX TPYJOBBIX (YHKIMIA, a Takke MPUHUMATH
IPETyCMOTPEHHBIC 3aKOHOM MEPHI T10 3aIMTE CBOUX TPaB.

6.2. CBeleHMsI O HaJUYUU TMEPCOHAJBHBIX JAHHBIX JOJDKHBI OBITh MPEIOCTABICHBI
pabOTHUKY TIO €ro 3ampocy B JOCTYHHOW (opMe, B HUX HE JOIHKHBI COACPIKATHCS
NEPCOHAJIbHBIC JTAHHBIE JIPYTrUx PabOTHHUKOB.



6.3. JlocTyn k cCBOMM MEPCOHATBHBIM JAHHBIM TPEAOCTABIAECTCA PAaOOTHUKY WIIH €TO0
3aKOHHOMY TPEACTaBUTEN0 padoToAaTeNeM WM €ro YMOJHOMOYEHHBIMHU JIULAMU
npu oOpameHud OO0 MpU TMOJNyYEHHH 3ampoca paboOTHHKA WM €ro 3aKOHHOTO
NOpEJCTaBUTENS. 3ampoc JIOJDKEH COJAEp)KaTh HOMEpP OCHOBHOIO JOKYMEHTa,
yIOCTOBEPSIOUIETO JHUYHOCTh pPAOOTHUKAa WIM €ro 3aKOHHOTO MPEICTaBUTE,
CBEJCHHS O JaTe BbIJAUYM YKA3aHHOTO JOKYMEHTa M BBIJABIIEM €ro OpraHe H
COOCTBEHHOPYYHYIO MOJIMUCH pAaOOTHHUKA WM €r0 3aKOHHOTO IpeACcTaBUTeNs. 3arpoc
MOXeT OBITh HATIPABJICH B 3JICKTPOHHOU (OopMe U MOANHUCAH dIEKTPOHHOH 1H(poBOit
HOAMHKCHIO B COOTBETCTBUH C 3aKOHOJATETHCTBOM PD.

6.4. B memsx oOecrmeyeHHs 3aIIUThl TNEPCOHANBHBIX JAHHBIX, XPAHALIMNXCA B
Yupexenuu, pabOTHUK UMEET MPaBo Ha :

6.4.1. Tlomayro wH(}OpPMAIMIO O COCTOSHHW CBOMX TEPCOHAIBHBIX TAaHHBIX WU
00paboTKe 3TUX JTaHHBIX Pa0OTOAATENIEM U €r0 YIOJTHOMOYEHHBIMU JIMIIAMH.

6.4.2. CBoOOAHBIN OecTIaTHBIA JOCTYN K CBOMM TEPCOHAIBHBIM JaHHBIM, BKIIOYAs
IPaBO Ha IOJy4YEHUE KONU JI000H 3amucH, CoAeprKalleld NMepCOHANbHbBIE JTaHHBIE
paOOTHMKA, 3a HCKIIOYEHHEM CJIy4aeB, IPEeIyCMOTPEHHBIX  (eaepaabHbIM
3aKOHOJATENBCTBOM.

6.4.3. Onpenenenne MpeaCTaBUTEIICH JIsT 3aIIUTHl CBOMX IMEPCOHAIBHBIX TAHHBIX.
6.4.4. TpeboBaTb UCKIIOUEHUWE WM WCIPABICHUE HEBEPHBIX WU HEMOIHBIX
NEPCOHANBHBIX JIAHHBIX, A TaKXKe JIaHHBIX, OO0pPabOTaHHBIX C HapYIICHUEM
TpeOoBaHuil (herepanbHOro 3aKkoHoAaTenbCTBa. [Ipu OTKa3ze pyKOBOAWUTENS WU €ro
NpeACTaBUTENCH HCKIIOUUTh WM HUCIPABUTh TEPCOHANILHBIC JIAHHBIE PAOOTHUK
MMEET MPABO 3aABUTHh B MUCHbMEHHON (POpME PYKOBOJIUTENIO O CBOEM HECOTJIACUU C
COOTBETCTBYIOIIIUM OOOCHOBAaHHWEM Takoro Hecoriacus. llepcoHanbHbIE TaHHBIE
OLICHOYHOTO  XapakTepa pabOTHUK WMMEET TMpaBoO JOMOJHUTH 3asBJICHUEM,
BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pCHHUSI.

6.4.5. TpebGoBaTh 00 W3BEIMICHUH PYKOBOAWTEIEM WJIH €ro YIOJHOMOYEHHBIMHU
JUIIAMU BCEX JIMI[, KOTOPHIM paHee ObUIM COOOIEHB HEBEPHBIC WJIM HEIOJHBIC
NepCcoHaIbHBIE TaHHbIE PAOOTHUKA, 000 BCEX MPOU3BEECHHBIX B HUX HCKIIOUCHHSIX,
UCIIPABJICHUSIX WX JOTIOJHEHUSX.

6.4.6. OOGxanoBaTh B CyI JIOOBbIE HEMpaBOMEpHBIC NEHCTBUS WM Oe31eWCTBUS
PYKOBOAUTENS WU €ro YIMOJHOMOYEHHBIX JIUI] IPU XpaHEHUH, 00pabOTKE U 3alIUTe
€ro MepPCOHAIbHBIX JAHHBIX.

ITocne mpunstTus storo Ilomoxkenuss u Ilpukasza Takke HEOOXOIMMO BKIIOYATh B
TEKCT TPYAOBBIX JOTOBOPOB C PaOOTHUKAMHU, UMEIOMIMMH JOCTYI K TMEPCOHATHHBIM
JAHHBIM ~ JIpYTUX pPAOOTHUKOB B CWJIY BBINOJHAEMBIX HMH JOHKHOCTHBIX
00s13aHHOCTEH, ycoBUE 00 MX HepasrjalleHud U OTBETCTBEHHOCTH MPHU HApYIICHUU
naHHoro oOsi3atensctBa. B cootBerctBHmM co ¢T.90 TpymoBoro komekca P® 3a
HapyIIEHUE HOPM, PErYIUPYIOMUX 00pabOTKy M 3allUTy MEePCOHATBHBIX JTaHHBIX,
NpeAyCMOTpEeHa JUCHMIUIMHAPHAS, MarepuajibHas, TPaKIaHCKO — IpaBoBasd,
aJMUHUCTPATUBHAS U YTOJOBHAS OTBETCTBEHHOCTb.
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