MyHununanbHOe OFIKETHOE JIONTKOIBHOE 00pa30BaTEILHOE YUPEKICHUE
Ne 16 «JleTckuii cag KOMOMHUPOBAHHOTO BUIA»

MPUKA3 Ne

«04»05. 2018r

«00 yrBepxaeHuu PersiameHTa HCNOJb30BaHMS YJIEKTPOHHOM MOYTHI
B MBIOY Ne 16»

PykoBoacTBysick TpeboBanusiMu denepasibHoro 3akona ot 27 utonst 2006 r. Ne 152-
@3 «O nepcoHaNbHBIX TaHHBIXY», DeaepanbHoro 3akoHa oT 27 utong 2006 r. Ne 149
«O06 urbopmalu, UHPOPMAITMOHHBIX TEXHOJIOTHUAX U O 3alUTe UHPOPMAITUN Y,
NpUKa3bBa:

1. YTBepauTs:
1.1. PermameHT UCIOJIB30BaHUS AeKTpoHHOM mouthl B MBJIOY Ne 16 (nanee -
Pernamenr) (Ilpunoxenue 1);

1.2. Tlamsatky mo pabore ¢ KopropaTUBHOM 3ekTpoHHOU moutor MBJIOY Ne 16
(nanee INamsitka) (ITpunoxxenue 2).

2. Bamn E.B.

2.1. OsznakoMutb B cpok 1010.05.2018 r. corpynuukos IOV, seustomuxcs
[0JIb30BATEISIMU KOPIIOPATUBHOM AJIEKTPOHHOM MOYTHI, C HACTOSIUM MPUKA30M
NOJ1 POCITUCH;

2.2. OpranuzoBath cotpynuukamu JJOY BeinonHeHHe TpeboBaHU 10 padoTe ¢
3JIEKTPOHHOM KOPHOPATUBHOW MOYTOMU, U3JIOKEHHBIX B Perimamente u [lamsTke.

3. KoHTponb ncnonHeHus mprka3a OCTaBIISIIO 32 COOOM.

3aBenyronias JI.B. Jlo3oBas



Ipunoxenune Ne x npukasy ot 04.05.2018 Ne £p
PerjiaMeHT HCNIOJIb30BAHHUSA JIeKTPOHHOH MOYTHI

B MYHHIMIIAJbHOM A0IIKOJIBLHOM 00pa3oBaTeIbHOM yupexaennu Ne 16
«derckuii cal KOMOHHHPOBAHHOI'O BHAA»

1. O0mHe moJIoKeHHus

1.1. Hacrosmmit PernamMeHT  HCHOJB30BaHUS  JJIEKTPOHHOM  IIOYTBI B
MyHHULIUNATEHOM GIOKETHOM JOIIKOIBHOM 00pa3oBaTelbHOM yupexaeHun Ne 16
«JleTckuii cag KOMOMHMPOBAHHOTO BHAa» (naiee - PeriaMeHT) pa3paboTaH B LEsX
YCTaHOBJIEHUS €QUHOIO IOpSAKa KCIIOJh30BAHUS KOPIOPATUBHOH 3IE€KTPOHHOM
noutsl (manee - DOII), oOs3aTeNbHON IS KCIOJIB30BaHUS B paboTe BCEMH
paboraukamu J10Y.

1.2. Hactosmuii Pernament npusBad obecreduts OGecrepeGoitHyro pabory u
s dexTuBHOe ucnons3osanue DI B nHTepecax aestensHocty JIOY.

1.3. Hacrosumii PernmamMeHT He oOIpezessieT MOPSAOK paboThl C JOKyMEHTaMH,
HaIpaBIsieMBIMH | MorydaeMbIMu 1o Ol

1.4, Kaxnapii paborauk JIOY, HMeOmUA JUYHBIA  [OYTOBBIA  SIIUK
KopriopatuBHOM OIl, 00s3aH HCIoOnb30BaTh €r0 B paMKax BEIIOJTHEHUS CBOHMX
TPYIOBBIX 00SI3aHHOCTEH.

Best uadopMartius ¥ cooOIeHus], KOTOpble ObLIM CO3/aHbl, OTIPABJIEHBI, MPHHSTHI
WIH COXpaHeHsl mnocpenctBoM KoproparuBHoit OIT IOV, mnpuHaIIexuT
006pa30oBaTebHOMY YUPEXACHHIO, 38 UCKIIIOYEHHEM CIIy4aeB, IIPeIyCMOTPEHHBIX
3aKOHOJaTeNbcTBOM Poccuiickoii @enepanuu.

B nmpemenax ¢yHKuMOHMpoBaHWs ~ KopropaTuBHOH Il obecrnedyuBaercs
KOH(UIESHIMATBEHOCT TOYTOBBIX COOOINEHUH U HHGOPMALIMH O M0JIb30BATEIISIX oI,
KpoMe uWHpOpMaUMKM U3 aOpecHOW KHHMIM M 34 HCKIIOYEHHeM Clydaes,
IpeyCMOTPEHHBIX 3aKOHOnaTeNIbcTBOM Poccuiickoi Denepanuu.

2. XapakTepuCTHKA KOPNOPATHBHOH 3JeKTPOHHOH MNOYTHI AOLIKOJILHOrO
00pa3oBaTeIbHOIO YUpPeKIeHHs

KopnopaTnBHax JIOY COCTOMT M3 CJIEAYIOIINX KOMIIOHEHTOB!

o AzlpecHas KHHMra, cojepaiias WHGOpMAlHMIO O Tonb3oBaTeNsx. MHpopmarms
AJIpeCHOM KHHTH JOCTYITHA BCEM 3apeTHCTPHUPOBAHHBIM II0JIb30BATENISIM.

o JIuuHble DANKW - JIOKAJbHBIE IMCKOBBIE XPaHMIIMINA [OYTOBBIX COOOLICHHM
TI0JIb30BaTeNs, HEOOXOMUMbIe ISl XpaHEHHs GONBIIOro oobeMa COOOIEHHA U uX
apXUBUPOBAHHUSL.

JInuHble manku MOI'yT OBITH CO3daHbl KaK JIOKaJIbHO, HAa pa60qu MECTC
IIOJBb30BaTCiIsl, TaK U Ha JTFO00OM AOCTYIITHOM BHCIIHEM XPAaHWJIMIIC. JInuHbIE MANKU
HCIIOJIB3YHOTCA B CICAYIOIINX HCIIAX!



- MOJJep KaHuE pa3Mepa MOYTOBOIO SIIUKA MOJIb30BATEISA, PACIIONATAONIErocs Ha
cepBepe, B Mpejenax 0003HaYeHHbIX EMY JIUMHUTOB;

- OpraHm3anusi CTPYKTYPUPOBAHHOIO XPaHWIMINA MYTEM CO3JaHUS BIIOKEHHBIX
TMaMnoK;

- MpPOBEJCHUE OINEpaluyd apXUBUPOBAHMSI TOYTOBBIX COOOUIEHUH, CTaplie
3aIaHHOTO CPOKa OTHPABKH WJIX MOJTYYCHHUS;

- OpraHu3aius pe3epBHOI0 XPaHWIWINA HA BBIJCICHHOM BHEITHEM HOCHUTENE WU
cepaepe.

[louToBBIN  SAIUK, COAEp)KAIMNA IOYTOBBIE COOOLIEHUS TMOJb30BaTENCH
KopnopatuBHo# JII.

CopaepKuMoe TTOYTOBBIX SIIUKOB TOJB30BATEIICH MOXET XPAaHUTHCS CIICTYOITUMHU
criocooamu:

B ITIOYTOBOM SIITUKE HAa CEPBEPE;

B JIMYHOM ITAITKE JIOKAJILHO Ha MMCPCOHAJIBHOM ITIOJIb30BATCIIA;

B ApXHBHBIX ITAIIKaX, JIOKAJIBbHO Ha IMICPCOHAJIBHOM ITIOJIb30BATCIIA,

- B O0OmMX TMamkax, CIeUalbHO OpPraHU30BaHHBIX JUIsI PabOTHl  T'PYIIIHI
MOJIL30BaTEIIEN.

» JIuctel PacCCBLIOK.

Croucok aapecoB JOCTYIEH KaXJIOMY TMOJIb30BaTeII0 M BKJIIOYAET BCEX
MMOJIL30BATEIIEU:

Anpecnas kuura Ilomp3oBaTenst - Tpynma, Cco3laHHAs KOHKPETHBIM
I0JIB30BaTEJIEM JIJISl CTPYKTYPHU3AIllMM CBOMX PACCHUIOK. Takue rpymimbl HETOCTYITHBI
IUJI APYTUX MMOJIb30BATEIIEH.

* AHTHUBHpYC - aBTOMaTHYECKasi CUCTEMa CKAaHUPOBAHUS TIOYTOBBIX COOOIICHUIN Ha
HaJIMYUE BPEJOHOCHOT'O BUPYCHOI'O KOJia (BUPYCOB).

[Ipu oOHapy>XeHHH HEXKEIaTeIBHOIO COJICPKAaHUS B COOOIIEHWH CHCTEMOM
AHTUBHPYCA BCTABIISICTCS COOOIIEHUE C OMMMCAaHUEM MTPUIMHBI H3BSATHS 3apaKCHHOTO
coaepKaHusl COOOIICHUS.

* AHTHCHIAM - aBTOMAaTHUYeCKasl CUCTEMa CKaHUPOBAHMS MOYTOBBIX COOOIIEHUI Ha
HaJIMYue HeXeIaTeIbHON PeKJIaMHON PACChUIKHU (CIam).

B OII HacTtpoeHa nojcucreMa oOHapyKEHUsl HEKeNaTeIbHON MOYTHI.

CooO011eHus, KOTOpbIe OMpeeaeHbl MOJACUCTEMON aHTUCTIAM KaK HeXXeJaTelIbHbIE,
XpaHATCS B KapaHTHMHE B TE€YEHHME 5 NHEH ¢ MOMEHTA MOCTYIUICHHUS, TOCJE YEro



0€3B0O3BPATHO yJAJSIOTCS.

3. Co3naHmMe JIMYHOIO IMOYTOBOIO SIIIMKA B KOPHOPATUBHON 3JIeKTPOHHOM
noure

* Co3maHue JUYHOrO TMOYTOBOrO SIIMKAa W €ro HacTpodka 1js paboThl B
kopriopatuBHOU D11 ocylecTBIsAETCS HA OCHOBAHUM 3asIBKHU.

® I[Hﬂ Ka)XJI0I'0 MOJIb30BaTEIs CO34ACTCS TOJBKO OJMH JUYHBIN MOYTOBBIN SIIUK.

® I[J'ISI pa6OTBI OJHHUM IIOJIB30BAaTCJICM C HCCKOJIBKHMMHU ITIOYTOBBIMH IAIIHUKaMH
ClriIcuuajaIncromM I/IH(i)OpMaI_II/IOHHO-TGXHH‘ICCKOﬁ CJ'Iy}K6BI BBITIOJIHACTCA
COOTBCTCTBYIOIIAA HaCTPOﬁKa.

* [lonb3oBaTens JIUYHO OOecreynBaeT coxXpaHHOCTh JIMYHBIX mamok Ha pabodem
MecCTe.

4. Ob6ecnevyeHre KOHTPOJIS MOYTOBBIX SIIUKOB

4.1. KOHTpOJII) IIOYTOBBIX AIINKOB B KOpHOpaTHBHOﬁ oIl JOJIZKCH B aBTOMAaTHYCCKOM
PEKUMC oOecrieunBaTh BBHIIOIHEHHUE CICOYHOIINX HeﬁCTBHﬁ:

- HarmpaBJieHue cOOOIEeHUs MPU MPUOIIKEHUH K YCTAHOBICHHOMY JIUMUTY pazMepa
JUYHOTO MMOYTOBOTO AIIKKA;

- aABTOMAaTHYCCKOC 6JIOKI/Ip0BaHI/IC BO3MOKXKHOCTHU OTIIPABKH ITOYTOBBIX COO6IIICHPII>1
IMpH MMPCBBINICHUHN YCTAHOBJICHHBIX JIMMHUTOB PA3MCPOB JIMYHBIX ITOYTOBLIX SAIIUKOB,

- ONEPATHBHOE TOJYYEHHE CTATUCTUKHU WCIIOJNB30BAHUS M HATPY3KH Ha MOYTOBBIC
cepBepa;

- orpanmdyenue g0 100 mosyuaTereli B OJHOM COOOIICHWUH I BCEX
MMOJIb30BaTEJICH;

- ©KeJHEBHOE aBTOMATHYECKOE YIAJICHUE COOOIICHUM, XpaHsauxcs 6osee 5 qHel,
W3 TIanKy Y TaJICHHBIC,

- OTIIPABJICHUC YBeI[OMJ'ICHI/Iﬁ O TIPCBBINICHHMHU JIHMHTAa pasMcpa JHUYHOI'O
IIOYTOBOI'O sAIIIHNKA.

4.2. TlpeBblllieHUE JTUMHUTA pa3Mepa JTUYHOTO IMOYTOBOTO SIIMKA aBTOMATHYECKHU
OJIOKUpYyeTCST BO3MOKHOCTH OTIIPABJIATh COOOIIEHWS, TMPU OTOM BXOJSIINC
COOOIIEHUSI MPOJOJDKAIOT MPUXOAUTh HA JUYHBIM MOYTOBBIM siuuK. B ciyuae
MPEBBILICHUS JJUMUTA Pa3Mepa JUMYHOTO ITOYTOBOTO SIIIUKA CUCTEMA aBTOMAaTUYECKH
HampasisieT WHOOPMAITMOHHOE COOOIIeHHEe O HEOOXOIWMOCTH YHUCTKH JIMYHOTO
nmoytoBoro dAmwuka. Ilocme ymeHbIIEHHs MOJB30BATENEM pa3Mepa JIMYHOTO
MOYTOBOTO SIIMKA JO0 YCTAHOBJIEHHOTO JUMHUTA (MEPEMEIICHUEM >JIECKTPOHHOU
MOYThl B JIMYHYIO Namnky, OOLIyl0 MNanKy WIA YyAaJIeHHEeM), MPEeAyCMOTPEHO



ABTOMAaTH4YCCKOC BOCCTAaHOBJICHUC 3&16JIOKI/IpOBaHHBIX BO3MO>KHOCTEH.

4.3. Kaxnapiii moyb30BaTENb HECET TMEPCOHAIBHYIO OTBETCTBEHHOCTh 3a
COOJIIOJIEHNE YCTAaHOBJIEHHOTO pa3Mepa JIMYHOIO IOYTOBOIO SIIMKA, a TaKXKe
CBOEBPEMEHHOE apXMBUPOBAHUE WJIU yAaJICHUE HH(DOPMAIIHH.

5. Yzla.ueHne JIMYHBIX ITOYTOBLIX AIIIUKOB

5.1. Yanenue AMUHBIX TOYTOBBIX AIIMKOB YBOJIEHHBIX pAOOTHUKOB MPOU3BOAUTCS
aIMUHUCTPATOPOM Ha OCHOBAaHUU JIaHHBIX 00 yBOJIbHEHUHU paboTHHKA. [Iponenypa
ylajJeHusl npeanojaraer OJOKMPOBKY JIMYHOTO MOYTOBOIO fAlMKAa Ha 1 Mecsi u
0e3B03BpaTHOE yJajeHUe M0 OKOHYaHUH JAHHOTO CPOKa.

6. OrpaHu4eHus MCMOJIb30BAHUS KOPNOPATUBHOM 3JIEKTPOHHOM MOYTHI

6.1. [Ipu monws3oBanuu kopnopatuBHoOW DIl monp3zoBarenn 00s3aHBI COOMIOIATH
CJIEAYIOILKE MpaBuUa:

co0JTI0/1aTh OOIICTTPUHSTHIC HOPMBI U TIpaBUiIa OOMEHA MOYTOBBIMU
COOOIIICHUSIMU;

- CTporo cjacaoBarb OI'paHUYCHUAM B PACCBIIKE CBGHCHHﬁ, CoACPIKauX
INCPCOHAJIbHBIC JAHHBIC U MHYIO KOH(bI/I,HeHHI/IaJIBHYIO I/IH(i)OpMaHI/IIO, 10 KOTOPBIM
YCTAHOBJICH 0COOBIN pPeKUM OOCTyIla W HUCIIOJb30BaHUSA B COOTBCTCTBHUHU C
3aKOHOJaTCJILCTBOM Poccuiickoi @enepam/m, JIOKAJIBHBIMU HOPMATUBHBIMHA
aKTaMH,

- Tepej OTHPaBICHHUEM COOOIICHHS IPOBEPATh IPABONKMCAHKME, TPAMMATHKY H
NEPEUYUTHIBATH COOOIICHHUE;

- HE pacchulaTh COOOIICHHUS MPOTHBO3AaKOHHOTO WJIM HEITUYHOTO COACP)KAHUs, a
TaK)Ke COJIepIKAIllMe YIPO3bI B aApec IPYTUX MOIb30BATEIICH;

3anpeniaeTcsi OCYHIECTBISTh PACCHUIKY COOOIIEHUM PEKIIAMHOTO WITH
MO3/IPABUTENIBHOTO XapaKTepa;

- HCYKOCHHUTCIIBHO CO6J'HOI[3TI) ITOJIOXKCHHA HACTOALICTO Permamenra.

6.2. Wudopmanuu MODKHA pacChUIaThCs TOJBKO TEM ajpecaraM, KOTOPHIM OHa
JNEUCTBUTENILHO HEOOXO0AMMA JJIsI BBITIOJIHEHUS CITY>KEOHBIX () YHKIUH.

6.3. Ilpu cuctematnueckux (Oomee 3-X pa3) HAPYUICHHSIX MOIH30BATEIEM
HacTosimero PermaMenTa, a Takke Mo 000CHOBAHHOM KalloOe NPYyrux pabOTHUKOB
00pa3oBaTEILHOTO YUYPEXKJACHUS Ha JEHCTBHS OTIPABHTEISI COOOICHUN JIMYHBIN
MOYTOBBIN SIIIUK TAKOTO MOJIB30BATEISI MOXKET OBITH 3a0JI0OKMPOBAH.

6.4. Bce momp3oBartenu B 00S3aTETLHOM TMOPSAKE 3HAKOMATCS C HACTOSIIUM
Pernamentom u I[lamsiTkoi o paboTe ¢ KOpropaTuBHOM AnekTpoHHOU noutoi JJOY,
oOecnieunBasi B padOTE BHINIOJIHEHUE TPEOOBAHUN YKa3aHHBIX JOKYMEHTOB.



ITpunoxenne Ne 2 k npukaszy oT 04.05.2018 Ne Lo

IMamaTka

(

no paGore ¢ KOPNOPATHBHOMH JIeKTPOHHOMH NOYTOM

B MBJOY Ne 16

INonuTHKa UCIIOIB30BAHUS SJIEKTPOHHOM ITOYTHI SABIISIETCS BaXXHEHUIIHUM 3JIEMEHTOM
KOPITOPaTHBHOM ITOJIMTHKU MH(OPMALMOHHOK 6€30MacCHOCTH MyHULIMIIAIIBHOT'O
GIOKETHOTO JOLIKOIBHOTO 06pa3oBaTesbHOro yupexaeHus Ne 16 «Jlerckuit can
KOMOMHUPOBAHHOI'O BUJIa»

KOpHOpaTPIBHaH DJICKTPOHHAs I1049Ta MOXET OBITh UCITIOJIb30BaHa TOJIBKO B
CJ'Iy)KeﬁHBIX nessix. Mcnones3oBanue 3IIeKTpOHHOﬁ MOYThl B APYTHUX LEJIAX
KaTeropu4deCKH 3aIpeIicHoO.

ColiepHMO€ 3JIEKTPOHHOTO MOYTOBOTO SILIMKA COTPYAHUKA MOXET OBITh
IpOBEPEHO 6e3 NpeaBapUTEIHHOIO YBEIOMIIEHHUS 110 TPeOGOBAHUIO
HEIOCPECTBEHHOT'O JTUOO BBIIIECTOSILEr0 PYKOBOAUTEIS.

ITpu pa6oTe ¢ KOPIOPATHBHOM CUCTEMOM SIEKTPOHHO#M MouTkl coTpy AHuKam JI0Y
3anperaeTcs:

- pacrnpocTpaHsATh I/IH(l)OpMaHI/IIO OrpaHU4YCHHOI'0 JO0CTyIa, NpeaHa3Ha4YeHHYO 15
cny>1<e6H0ro UCIIOJIB30BaHUsI, B TOM YHUCJI€ CBEJICHUsI, COCTABJIAFOIIHE
IepCOHAJIBHbIE JaHHbIC U HHYIO KOH(l)I/I}IeHLIHaIIbHyIO HHCbOpMaLII/IIO;

- PacrpoCTPaHsATh MaTepUallbl, 3alHIlaeMble aBTOPCKUMHU ITpaBaMH;
- KCIIOJIB30BaTh aJIpec KOPIOPATUBHOM MOYTHI ISt O(OPMIIEHHS TOAIHUCOK;

- MMyGIMKOBaTh CBOH aapec aubo ajapeca APyTrUuX COTPYAHUKOB HA
obmienoctynuex MHTepHET-pecypcax (hopyMbl, KOHGEPEeHIUH U T.11.) 38
HCKITIOUEHHEM CIIydaeB CIy)eOHONH HeoOX0MMMOCTH;

- OCYILECTBJIATH MAaCCOBYIO PACCHUIKY ITOYTOBBIX COOOIIEHUH PEKIaMHOTO
xapakrepa;

- pacchUIaTh Yepes ANEKTPOHHYIO MOYTY MaTepHallbl, CoJiepKalliue BUPYChl ¥ U
Jpyrye BpeIOHOCHBIE ITPOLYKThI U IIPOrpaMMBl, IpeIHA3HAYCHHBIE 115
HapylLIeHUs, YHUUYTOXEHUs TU60 orpaHudeHus GpyHKIMOHAIBHOCTH JIF060ro
KOMITBIOTEPHOT'O MJIH T€JIEKOMMYHUKAIHOHHOTO 000pYy/1I0BaHHsl WX IIPOrpaMM
JUTSL OCYIIIECTBIIEHUS HECAHKIIMOHUPOBAHHOI'O JIOCTYIIa;

- PacmpOCTPAHITH YTPOKAIOIIYIO, KIIEBETHUUECKYIO, HETTPUCTONHYIO
uH(pOpMAITHIO, a TaKKe NHHOPMAIIHIO, OCKOPOJISIFOIIYIO YeCTh U JJOCTOMHCTBO
JPYTHX JII, MaTepUaJIbl, CIIOCOOCTBYIONINE PA3KUTAHUIO HAIIMOHAITHLHOW PO3HH,
MOJICTPEKAIONINE K HACWJIUIO, 3aMPEIIEHHYIO POCCUMCKUM 3aKOHOIATEIbCTBOM; -~
MPEIOCTABIISATH UHBIM JIUIIAM MapoJib JOCTYIIA K CBOEMY TTOYTOBOMY SIIIUKY.
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